Instructions for Preparing
Cash Flow Projections

The instructions for completing the cash Mow projections contaied in ths packet refer bo the com-
plated sample worksheat included i this packet. Please yse these instructions to complate your

cash flow projections. Blank worksheets have heen provided for pour pse.

1. Enter the month and year in fedd AL of the sample cazh flow projections worksheet

2. Enter your current cash on hand {ie. amowent you heve in your check boak, etc) for the manth
in field A2 of the sarmple cash fow projections worksheet

3. Enter your cash sales I:HFH. that WO feave made and that have been :|!l&|-|'.'| for — do not includs
BLCounts receivable) for the month in fald A3 of the sample cash Mow projections workshesl -
make sure 1o include the cash injection frorm the lean you are reguesting (in the manth when
you expect o have the funds)

4. Enter your account receivable [dales that you have not yet been paid for) for the month in field
Ad of the sample cash Mow projections workshest

5. Add together fields A2 and A3 for the month in field AS of the sample cash fow projections
workshest -- do NOT sdd Teld A4

6. Enter your cost of goads sald (all costs directly invalved in the mamndacture of your prod-
uck/service -- these costs inchude wages, specifically inveheed in the product/service, materials
and incoming freight) far the manth in Teld AB of the sample cash faw projections workshest

7. Enter all of your operating expenses Tar the month in hields A7 through A24 of the sample cash
Mow projections workshest

B. Add together the cost of all of your expenses {fields A7 throsgh AZ4) fram your total cash
available {A2 plus A3} for the month in field AZ6 of the sample cash Aow prajections workshest

0. Subtract your total expenses (Feld A25) fram your total cash available (A2 plus A3) for the
month in figld AZ6 of the sample cash Now projections worksheet

10.Put the figure from field AZ6 into fizld B1

L11._Repeat instructions 3 through 10 for the following month

fMafrodcifon provides Hhese sarpple docomenls sodely fe (lesfrele the Infarmation
rredied [o cornplele fhe foan sppicalfon prooceds. Mefrodction is ol responsilife for
thair pse or Sy cleims anising Mo thelr dse. Vouwr legal coumtel, your accolmniand and

gther profesdional should e cormsuiiead o all relevarrt matifers



